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Leadership Application

Before you fill out the application and answer the following questions, please CAREFULLY read this:

· There will be a lot of applications to sort through, so try to keep your responses concise and to the point. Limit responses to a paragraph or two per response, not essays.

· We expect each officer to spend at least 3-5 hours per week on RISHI related work (including meetings, events, and planning).  

· The two things that are most important when making selections for this leadership team are experience and dedication. The leadership team should be made up of people who know what they are doing and are willing to put in the time and effort to make it successful.

· Not everything can be learned about an applicant from an application like this, so after the first round of applications, we will schedule interviews to get to know applicants better.

· Some of the officers are expected to attend the trip. Make sure that if you are applying for a position with a * next to it, that you are able to attend the trip. Specifics for the trip will be determined once the group is assembled, but it will be for about 2 weeks in the summer.

· Previous experience as a Project RISHI officer is a plus, but it alone will not guarantee you a spot on this year’s leadership team. The most qualified person for each position will be selected.

· When you complete the application, save it and send it back to the President (njnadkarni@gmail.com) with your name and Project RISHI in the subject line. Make sure to include your full name on the document file as well.
· If you have any questions at all, feel free to send an email to Nikhil Nadkarni at njnadkarni@gmail.com

· The deadline for turning in applications is 11:59PM on SUNDAY, OCTOBER 16th. NO LATE SUBMISSIONS WILL BE ACCEPTED.

List of Open Positions:


1. Finance Chair

· Keep a budget of all expenses

· Keep track of all donations and funds raised

· Handle reimbursement and AS Funding requests

· Work with other Chairs to determine and manage budgets

2. Marketing Chair

· Create posters/flyers/rave cards and organize distribution

· Design a T-shirt for the organization

· Handle Facebook group and events

· Reach out to other organizations, both at UCSD and off-campus

3. Project Management Chair*

· Review proposals for projects in India

· Plan and design project with contacts in India and other chapters

· Coordinate tasks for project completion

· Organize supplies for projects in India

· Allocate funds for projects accordingly

4. Travel Coordinator

· Organize travel itinerary for trip

· Contact airlines for potential fare reduction

· Collect money and book tickets for everyone travelling

· Coordinate intermediate transportation

5. Corporate Sponsorship Chair

· Contact outside organizations and groups for donations

· Contact corporations and request sponsorship

· Apply for grants

· Conduct stewardship for sponsors and donors

6. Private Sponsorship Chair

· Search for local individual donors

· Coordinate partnerships with local events to solicit donors

· Conduct stewardship and donor recognition

7. Fundraising Chair

· Coordinate fundraising events on campus

· Come up with ideas to raise money

· Fill out Triton Activity Planner (TAP) for events

· Present to campus organizations and college councils for funding

8. Secretary

· Take minutes at meetings and email them out after

· Coordinate email notifications

· Handle room reservations and bookings

· Take notes for whatever is necessary

· Manage all email contacts and monthly newsletter

9. Historian*

· Take pictures of fundraising efforts

· Take pictures and videos of the trip

· Compile media presentations for members, donors and sponsors

· Sort through and organize media that has been accumulated

10. Webmaster

· Set up online donations through Google or Pay-Pal

· Make changes to the website and keep regular maintenance

· Work with webmasters of other chapters to create a unified website

· Graphic design experience preferred but not mandatory

All officers are expected to attend two weekly meetings (one leadership meeting and one committee meeting) regularly and provide valid excuses for absence.


Application Questions:

1. Please rank the top three positions that you are interested in applying for. Why are you interested in these positions?
2. What past experience can you bring to the positions that you are interested in?

3. What are your other time commitments for the academic year?

4. Will you be able to make the trip to India to work on the project there? Keep in mind that the trip is expensive (at least $1300), the living conditions will be a huge adjustment, and the trip will last at least two weeks in mid-August. If you cannot commit to going on the trip, explain how you plan on contributing to the project during the school year. We understand that not everyone is able to go on the trip and that won’t count against you for the application (except for positions with a * that require you to attend the trip).

5. Contact Information: Email and Phone Number, and preferred time to be called
